Chairperson’s Statement in respect of 20_ _
Organisation Name (As it appears on the Grant Aid Agreement)

Organisation Address

Total amount of HSE grant(s)
A single Chairperson’s Statement should be submitted per Agency per calendar year (on or before 31 May of the following year), and the amount of the HSE grant included above should include all HSE funding provided for the above year.
The Funding provided under this Grant Aid Agreement (GA) is Public Exchequer Funding, and must be administered and managed in line with the terms and conditions of the GA, and the principles as outlined in the “Statement of Principles for Grantees”, of Circular 13/2014, issued by the Department of Public Expenditure and Reform, and used only for the purposes as outlined and agreed with the HSE.
Please tick (one of the three boxes) below as appropriate
	1
	I can confirm that the grant funding received from the HSE was fully utilised in 20_ _ for the purposes as agreed, and that our organisation has complied with the terms of the Grant Aid Agreement.

	

	2
	I can confirm that the grant funding received from the HSE was utilised for the purposes as agreed, and that our organisation has complied with the terms of the Grant Aid Agreement.
However the grant was not fully utilised during 20_ _ and the amount of €_____________remained unspent at the 31.12.20_ _. 

Provide explanation below


	

	3
	I am unable to confirm that the grant funding received from the HSE was utilised for the purposes as agreed, or that our organisation has complied with the terms of the Grant Aid Agreement.  

Please provide an explanation below 


	


Please be aware that all funding not spent in accordance with the Grant Aid agreement is refundable to the HSE.
If your organisation receives public exchequer funding from any other source other than the amount of this Grant, please outline the amounts received below, and confirm that that there is no duplication of funding for the same purpose as agreed under this Grant Aid Agreement.
Public Exchequer funding is funding received from the State, a State or public body, or any organisation which is responsible for the distribution of such funding. All funding relates to the calendar year as outlined above.
	Funding Source
	Funding Amount €
	Expenditure €
	Brief Description of Purpose
	Please indicate below if funding was used for same purposes as this HSE GA.

	
	
	
	
	No  (
	Yes   Please include amount of duplication.   €              

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please be aware that all duplicate public exchequer funding is refundable to the HSE.
Where you have indicated that the other exchequer funding outlined above was received for the same purposes as the Grant please provide an explanation below. 

Does your organisation receive over 50% of its total income/funding from the HSE?     Yes  
No
Where your organisation does not prepare an annual report on activity, you may wish to outline below, any relevant information pertaining to the outcomes achieved by your organisation, with particular reference to the use of the funding provided under this Grant Aid Agreement. 

I have read the Governance and Financial Assurance requirements outlined in Appendix 1 and can confirm compliance with all relevant matters.

Chairpersons Name




Chairpersons signature

Date
Appendix 1

Grant Aid Agreements – Governance and Financial Assurance Requirements

The Funding provided under your Grant Aid Agreement (GA) is Public Exchequer Funding, and must be administered and managed in line with the terms and conditions of the GA, and the principles as outlined in the “Statement of Principles for Grantees”, of Circular 13/2014, issued by the Department of Public Expenditure and Reform, and used only for the purposes as outlined and agreed with the HSE.

The Grant Aid Agreement outlines terms and conditions in relation to your organisation and you should make yourself familiar with these conditions.

The HSE will monitor your performance against the Grant Agreement and this document sets out minimum requirements.

1. You must have a written constitution and make this available to the HSE.

a. You must inform the HSE of changes to same

b. You must hold regular meeting of governing body, organising Committee
c. You must have appropriate arrangement outline in the constitution for the appointment, election/selection of members of governing body and adhere to same.

d. You must avoid conflict of interest, i.e. no member should have business/personal interest which directly benefits from the organisation;
e. You must notify the HSE of any change in officers

f. You must have clear policies for 

i. The protection of children and vulnerable adults including garda clearance for associated staff if relevant.  

ii. Freedom from Abuse

iii. Complaints, and system of recording all complaints and managing same in line with your service your say.

2. Your Organisation will need to take action to investigate all allegations of inappropriate behaviour by an employee, officer, volunteer or agent of the organisation, and where substantiated take all necessary action including disciplinary action and report same to relevant authorities.

3. You must have current Tax Clearance and provide evidence of this to the HSE

4. You must provide an Annual Chairperson’s Statement to the HSE – See pro-forma Attached.
5. Your organisations must maintain proper accounting arrangements and internal controls 
a. You must have a separate Bank account in the name of the organisation which is used for all organisational banking purposes. 
i. Bank Accounts should be strictly managed with appropriate authorisation procedures for payments to include two signatures one of which should be a non executive board member.
ii. Credit Cards as a general rule are not advisable however where they are deemed by the governing body to be necessary should be managed with appropriate authorisation procedures etc.
iii. The number of Bank Accounts and Credit Cards should be kept to a minimum. 
b. Arrangement for Paying taxes and pensions as appropriate
c. Where possible payments should be made by cheque or electronic transfer
d. Appropriate arrangements relating to the secure handling of Cash receipts/Petty Cash and income. 
e. Income and Expenditure reports checks and reconciliations to budgets etc.
f. Regular reporting to the governance body
g. Written financial procedures should be in place as appropriate. 
6. You must provide Annual Accounts to the HSE, which separately identify the HSE Grant Funding and expenditure related thereto.
a. if your organisation has received €150,000 or more in total HSE funding for a financial year, the accounts provided must be audited. 
b. An income and expenditure account is sufficient in smaller organisations.
7. Your organisation must ensure that it has all necessary insurances.
8. You must inform the HSE of any issues which relate to the funding and provide any requested information 
The HSE may ask for evidence of the above by submission of documentation or additional information returns.
€
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